
 
 

I. Legal, AVP – Terms of Reference 

1. Purpose 

• To protect the bank’s legal interests through advisory, litigation support, contract 

vetting, and regulatory interpretation. 

• To provide sound advice on legal aspects 

 

2. Scope of Work 

• Advise business units on regulatory implications of new products. 

• To contribute in the development process of Bank's policies, procedures and controls 

at various levels through input of legal advice. 

• Represent the Bank in litigation, arbitration, or other administrative or legal 

proceedings, or in matters in which the Bank may become a party or have an interest. 

• To ensure legal security for implementation of functions of the Bank, ensure rights of 

Bank clients, protect from possible risks of banking system and direct activities 

towards creation of convenient legal environment for long term and stable activities. 

• Draft, review, and vet contracts, credit agreements, vendor MOUs, and leases. 

• Provide legal opinions on loan structuring, collateral enforcement, and recoveries. 

• Manage litigation portfolio; liaise with external counsel and courts. 

• Advice and Support investigation and resolution of fraud and misconduct cases. 

• Interpret regulatory updates and advise management on implications. 

 

3. Key Responsibilities 
 

• Assist in providing strategic oversight to the Legal Head. 

• Ensure quality and accuracy of legal opinions, documentation vetting, litigation 

management, contract review, and support for disciplinary/legal cases. 

• Ensure adherence to Bhutanese legal and regulatory frameworks applicable to 

banking operations. 

 

5. Reporting Lines 

Reports to: Legal Head 

6. Documentation and Record keeping 

• Ensure proper archiving and retrieval systems for records 

7.  Educational Requirements 

• LLB &PGDNL, Bar council certified/Jabmi Certificate. 

8.  Experience Requirements 

• Minimum of 5 years of experience in legal field. 



 
 

9.  Skills and Competencies 

• Excellent verbal & written communication skills in English & Dzongkha 

• Excellent analytical & problem resolution skills 

• Possess adequate knowledge of existing prudential rules and regulations pertaining 

to Banking. 

• Proactive  

 

10. Key Performance Indicators 

• Meeting the target of the company and closure of all cases forwarded to the Division. 

Reduction in the existing cases in ADR. Monitoring and implementation of Court 

judgments with the Division and the Branch offices 

12. Compensation and Benefits 

Compensation will be commensurate with qualifications, experience, and market 

standards in Bhutan. Benefits package will include: 

• As per DPNBL SRR in force  

13. Professional Development 

The company will support ongoing professional development through: 

• Attendance at relevant seminars and workshops. 

•  Relevant trainings will be provided. 

14. Code of Conduct 

The AVP Legal must adhere to the highest standards of professional conduct, 

maintaining confidentiality of sensitive information and avoiding conflicts of interest. 

The position requires compliance with the company's code of conduct and ethical 

guidelines as stated in chapter 3 of DPNBL SRR in force. 
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